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BACKGROUND

1.
Purpose of the Request for Proposals
The purpose of this Request for Proposals is to invite audit firms to submit proposals for auditing the financial statements of <<Name>>.

2.
Period of Appointment

The selected firm will be appointed for a period of one year, commencing with the _______ fiscal year, renewable annually for a further ________ year period.  The renewal is subject to the agreement of both parties.  The fiscal year of <<Name>> is <<April 1 to March 31>>.

3.
Type and Scope of Audit

This is a public sector audit.  Generally, the public and legislators have high expectations that public officials will conduct business in a proper and prudent manner, giving every regard to spending taxpayers’ money wisely.  Auditors should remain alert during the engagement for:

· a lack of accountability in the use and management of public monies,

· instances of waste or misuse of public resources,

· a lack of probity in behaviour, or

· a lack of compliance with financial and other legislation.

Any instances should be reported in the management letter.

3.1
Financial Statement Audit

This will be a Financial Statement attest audit and will be conducted in accordance with generally accepted auditing standards.

All attest audit reports should express an opinion as to: whether the financial statements present fairly the financial position; results of operations; and changes in cash flows in accordance with generally accepted accounting principles.

3.2
Reports and Timing

Auditors should:

a. prepare a report having a format and content consistent with generally accepted auditing standards;

b. discuss the report with the public body’s management and <<audit/finance committee/board>> prior to distribution; and

c. meet any statutory reporting requirements such as timing and distribution where the report is needed for inclusion in the Public Accounts of the Province, or must be submitted to the responsible minister. The timing for the report is __________.
3.3
Other Reporting Requirements

3.3.1
Role of the Auditor General

The Auditor General is the auditor of the Summary Financial Statements of the Province of British Columbia. The Summary Financial Statements are the financial statements of the government reporting entity. The government reporting entity consists of ministries, Crown corporations, and other government organizations such as universities, colleges, school districts, health authorities, and similar organizations that are controlled by the Provincial government.

In order to provide an opinion on the Summary Financial Statements of the Province, the Auditor General intends to rely on the work of the auditor pursuant to Canadian assurance standards. The Auditor will, as auditor of <<Name>>, communicate with the Auditor General concerning his intended reliance.

In order to provide an opinion on the Summary Financial Statements of the Province, the Auditor General must be assured that the financial statement audit process for government organizations is sufficient to rely on. In order to obtain this assurance, the Auditor General will carry out directly a limited number of audits and will participate, to varying degrees, in some other audits. In some cases, the Auditor General will be extensively involved in the planning, examination and reporting phases of the audit. The involvement of the Auditor General will supplement, not replace, the work of the Auditor and will not relieve nor interfere with the Auditor’s duties to the Board.

The Auditor General will consult with <<Name>> about the level of involvement expected for each year’s financial audit. <<Name>> will advise the Auditor each year about the expected level of involvement of the Auditor General in that year’s financial audit.

3.3.2
Supplemental Financial Information Assurance

In preparing these financial statements, the Office of the Comptroller General relies on specific supplemental financial information that is provided by <<Name>>.  As part of the audit of the financial statements of <<Name>>, the Audit Firm will be required to perform a review of this information in order to provide the Auditor General with the assurance that the information is reasonable in all material respects.  This review is required for all significant organizations.  The organization is said to be significant where the total assets or total expenses exceed $50 million (or may exceed $50 million during the year of audit).
3.3.3
Subsequent Events Assurance

With respect to the audit of the financial statements of <<Name>>, the Audit Firm will also be required to perform subsequent event procedures to the date of substantial completion of the audit of the Province’s Summary Financial Statements.  This assurance is required for all significant organizations [as defined in 3.3.1 above].  Subsequent events assurance procedures would likely include:

a. Reading any financial reports prepared by <<Name>> subsequent to its year‑end date.  Agree them to the accounting records where appropriate, and ensure that the accounting principles used were consistent with those employed in <<Name>>’s most recent audited financial statements.

b. Making enquiries of responsible officials as to any material transactions, including related party transactions, occurring during the period from <<Name>>’s year‑end date to <<Date>> between <<Name>>, Province of British Columbia and/or other entities being included in the Province’s Summary Financial Statements, and report details that (no such/the following) transactions occurred.

c. Reading minutes of meetings of the governing Board of <<Name>> and its important committees for the period from <<Name>>’s year‑end date to <<Date>>.

d. Making enquiries of responsible officials as to whether there have been any events during the period from <<Name>>’s year‑end date to <<Date>>, which would have a material effect upon the financial position or the results of operations of <<Name>>.

e. Obtaining a letter of management representation from <<Name>> officials and a letter regarding any outstanding legal matters from its lawyers as of <<Date>>.

Note to public body:

· Paragraphs 3.3.1, 3.3.2 and 3.3.3 should only be included if your organization is included in the Government Reporting Entity of the Province.

· Paragraphs 3.3.2 and 3.3.3 should only be included where the total assets or total expenses exceed $50 million (or may exceed $50 million during the year of audit).
(Delete note before posting)
3.4
Key Audit Dates

The key audit dates are as follows:

· Entrance conference
<<week of>>
· Completion of interim audit work


· Completion of year‑end field work


· Submission of audit adjustments and draft findings


· Exit conference


· Issuance of reports


3.5
Management Letter

The Auditor is expected to provide a management letter that identifies areas of concern or weaknesses encountered in the examination of the financial statements of the public body, recommendations for improvement, and management’s response to the concerns raised.

The auditor’s <<memorandum/report>> to the <<audit/finance committee/board>> should include the management letter and management’s response.  

A request for a copy of the management letter will be included in the annual reliance letter sent by the Auditor General to all public body auditors.

4.
Information about <<Name>>
4.1
Description

e.g.
Enabling statute(s)


Mission statement


Normal activities


Promotional or other material outlining <<Name>>’s services or operations


Corporate plan


Annual plan


Business plan


Unique regulatory or audit requirements


Contentious issues

4.2
Organization Chart

An organization chart is attached as Appendix A.
4.3
Financial Magnitude

Appendix B contains a copy of the ________________ audited financial statements for the <<Name>>.  In addition to the financial information contained in the statements, the following information will be of interest and consists of estimated activity for the fiscal year ending _______________.  For further details, please see our website at www._______________
	(a)
	Payroll
	- full time employees

- part time employees
	___________
___________

	(b)
	Non payroll cheques issued
	___________
	(# required)


	(c)
	Invoices paid
	___________
	(# required)

	(d)
	Types of Inventories:
	___________
	


4.4
Key Financial Systems

The <<Name>> currently uses computerized systems for the following major administrative areas:  _____________________.

4.5
Audit Responsibility

The overall responsibility for the audit rests with the <<Senior Financial Officer>>, <<Staff Person>>.

4.6
Work Done by <<Name>> Staff

The <<Name>> staff prepare the financial statements as well as the normal reconciliations and analyses identified by the audit firm as necessary for the completion of the financial audit.

4.7
<<Audit/Finance Committee>>
The <<Name>>’s Board of Directors has an <<Audit/Finance Committee>> which is charged with the responsibility of reviewing the annual financial statements of the <<Name>> prior to submission to the Board of Directors and with receiving reports from the Auditor.  The Committee meets approximately ______ times annually.  The individuals in charge of the audit are expected to meet with the <<Audit/Finance Committee>>.
4.8
Internal Audit

The <<Name>> has an Internal Audit department which carries out both financial and value for money audits.  Although some elements of the department’s annual workplan may be of value to the external auditor, the department does not carry out any specific tasks in support of the financial statements audit.  OR
The <<Name>> does not have an internal auditor.
REQUEST FOR PROPOSALS 
TERMS AND ADMINISTRATIVE REQUIREMENTS
1. Definitions

Throughout this Request for Proposals, the following definitions apply:

a. “Contract” means the written agreement resulting from this Request for Proposals executed by the <<Name>> and the Auditor.

b. “Auditor” means the successful Proponent to this Request for Proposals who enters into a written contract with the <<Name>>
c. “must” or “mandatory” means a requirement that must be met in order for a proposal to receive consideration.

d. “Proponent” means an individual or a company that submits, or intends to submit, a proposal in response to this Request for Proposals.
e. “Request for Proposals” or “RFP” means the process described in this document.

f. “should” or “desirable” means a requirements having a significant degree of importance to the objectives of the Request for Proposals.
2. Terms and Conditions

The following terms and conditions will apply to this Request for Proposals.  Submission of a proposal in response to this Request for Proposals indicates acceptance of all the terms that follow and that are included in any addenda issued by the <<Name>>.  Provisions in proposals that contradict any of the terms of this Request for Proposals will be as if not written and do not exist.
3. Enquiries

All enquiries related to this RFP are to be directed, in writing, to the contact person identified on the front page of this RFP.  Information obtained from any other source is not official and should not be relied on.  If information additional to that disclosed in the RFP is supplied, it will be provide to all persons receiving the RFP.  Enquiries must be communicated to the contact person at least five days prior to the RFP closing date.

4. Information Meeting

The <<Name>>’s <<Senior Financial Officer>>, <<Staff Person>> (or delegate) <<and Information Technology Expert>> will be available to provide information at a general meeting to be held on _______________ at _______ a.m./p.m., Room _____.

Attendance is optional.  Questions will be accepted at the Information Meeting.  However, questions of a complex nature, or questions where the questioner wishes anonymity, should be forwarded in writing, prior to the meeting, to the contact person.

A transcript or minutes of the meeting will be distributed to all persons attending the meeting or requesting a copy of the transcript or minutes of the meeting.

5. Closing Date and Time

<<Number>> complete copies of each proposal must be received by <<Time>>, Pacific time, on <<Date>> at:

<<Address>>

Attn: Contact Person
Proposals must not be sent electronically or by facsimile.  Proposals and their envelopes should be clearly marked with the name and address of the firm, the RFP number and the words “Audit Proposal”.  

6. Late Proposals

Proposals will be marked with their receipt date at the closing location.  Only complete proposals received and marked before the closing time will be considered to have been received on time. 
Hard copies of late proposals will not be accepted and will be returned to the Proponent.  Electronic proposals will not be accepted.

In the event of a dispute, the proposal receipt time as recorded at the closing location shall prevail whether accurate or not.

7. Eligibility

Proposals will not be evaluated if the Proponent’s current or past corporate or other interests may in the <<Name>>’s opinion, give rise to a conflict of interest in connection with the audit described in this Request for Proposals.  This includes, but is not limited to, involvement by a Proponent in preparation of this Request for Proposals.  If a Proponent is in doubt as to whether there might be a conflict of interest, the Proponent should consult with the contact person listed on page 1 prior to submitting a proposal.
8. Negotiation Delay
If a written Contract cannot be negotiated within thirty days of notification of the successful Proponent, the <<Name>> may at its sole discretion at any time thereafter terminate negotiations with that Proponent and either negotiate a Contract with the next qualified Proponent or choose to terminate the Request for Proposals process and not enter into a Contract with any of the Proponents.
9. Proposal Irrevocability
a. By submission of a clear a detailed written notice, the Proponent may amend or withdraw its proposal prior to closing date and time.  Upon closing time, all proposals become irrevocable.  Proposals shall not be amended in any way after closing.

b. Proposals shall be firm for a period of at least 90/180 days from the RFP closing date, and shall be used as the basis for and be included as part of the contractual agreement that will be entered into with the selected audit firm.

10. Proponents’ Expenses
The Proponent has the sole responsibility for any costs associated with preparing its proposal in response to this RFP.  In no event will the <<Name>> be responsible for the costs of preparation or submission of any proposal.  Furthermore, the Proponent, by submitting a proposal, agrees that it will not claim damages, for whatever reason, relating to the Agreement or in respect of the competitive process, in excess of an amount equivalent to the reasonable costs incurred by the Proponent in preparing its proposal.  The Proponent, by submitting a proposal, waives any claim for loss of profits if no agreement is made with the Proponent.

11. Limitation of Damages
Further to the preceding paragraph, the Proponent will not claim damages, for whatever reason, relating to the Contract or in respect to the competitive process, in excess of an amount equivalent to the reasonable costs incurred by the Proponent in preparing its proposal and the Proponent, by submitting a proposal waives any claim for loss of profits if no Contract is made with the Proponent.
12. Currency and Taxes
Prices quoted are to be:

a. in Canadian dollars;

b. exclusive of Goods and Services Tax and Provincial Sales Tax. 

13. Acceptance of Proposals
a. This Request for Proposals should not be construed as an agreement to purchase goods or services.  The <<Name>> is not bound to enter into a Contract with the Proponent.  Proposals will be assessed in light of the evaluation criteria.  The <<Name>> will be under no obligation to receive further information, whether written or oral, from any Proponent.

b. Neither acceptance of a proposal nor execution of a Contract will constitute approval of any activity or development contemplated in any proposal that requires any approval, permit or license pursuant to any federal, provincial, regional district or municipal statute, regulation or by-law.
14. Definition of a Contract

Notice in writing to a Proponent that it has been identified as the successful Proponent and the subsequent full execution of a written Contract will constitute a Contract for the services and no Proponent will acquire any legal or equitable rights or privileges relative to the services until the occurrence of both such events.
15. Contract
By submission of a proposal, the Proponent agrees that should its proposal be successful the Proponent will enter into a Contract with the <<Name>> in accordance with the terms set out in Appendix E.
16. Liability for Errors

While the <<Name>> has used considerable efforts to ensure information in this Request for Proposals is accurate, information contained in this Requests for Proposals is supplied solely as a guideline for Proponents.  The information is not guaranteed or warranted to be accurate by the <<Name>>, nor is it necessarily comprehensive or exhaustive.  Nothing in this Request for Proposals is intended to relieve Proponents form forming their own opinions and conclusions with respect to the matters addressed in the Request for Proposals.

17. Modification of Terms

The <<Name>> reserves the right to modify the terms of this Request for Proposals at any time in its sole discretion.  This includes the right to cancel this Request for Proposals at any time prior to entering into a Contract with the successful Proponent.
18. Ownership of Proposals

All proposals submitted become the property of <<Name>>.  They will be received and held in confidence by the <<Name>>, subject to the Freedom of Information and Protection of Privacy Act and this Request for Proposals.  To request documentation confidentiality, respondents must submit a covering letter with their proposal, detailing the specifics of their request.

19. Use of Proposals
Any portion of this document, or any information supplied by the <<Name>> in relation to this Request for Proposals may not be used or disclosed for any purpose other than for the submission of proposals.  Without limiting the generality of the forgoing, by submission of a proposal, the Proponent agrees to hold in confidence all information supplied by the <<Name>> in relation to this Request for Proposals.
20. No Lobbying

Proponents must not attempt to communicate directly or indirectly with any employee, contractor or representative of the <<Name>>, including the evaluation committee or with members of the public or the media, about the project described in this Request for Proposals or otherwise in respect of the Request for Proposals, other than as expressly directed or permitted by the <<Name>>.
21. Collection and Use of Personal Information

Proponents are solely responsible for familiarizing themselves, and ensuring that they comply, with the laws applicable to the collection and dissemination of information, including resumes and other personal information concerning employees and employees of any subcontractors.  If this RFP requires Proponents to provide the <<Name>> with personal information of employees who have been included as resources in response to this RFP, Proponents will ensure that they have obtained written consent from each of those employees before forwarding such personal information to the <<Name>>.  Such written consents are to specify that the personal information may be forwarded to the <<Name>> for the purposes of responding to this RFP and use by the <<Name>> for the purposes set out in the RFP.  The <<Name>> may, at any time, request the original consents or copies of the original consents from Proponents, and upon such request being made, Proponents will immediately supply such originals or copies to the <<Name>>. 
22. Debriefing

At the conclusion of the Request for Proposals process, all Proponents will be notified.  Unsuccessful proponents may request a debriefing meeting with the <<Name>>.

EVALUATION AND SELECTION PROCESS

Evaluation of proposals will be by a committee formed by the <<Name>> and may include employees and contractors of the <<Name>>.  All personnel will be bound by the same standards of confidentiality. 
1.
Mandatory Requirements

The following are mandatory requirements.  Proposals not clearly demonstrating that they meet all of the mandatory requirements will receive no further consideration during the evaluation process.

a. ____ complete copies of the proposal must be received by mail or presented by _________ Pacific Standard Time, on DATE to:

Contact Person
<<Name>>
<<Address>>

b. The proposal must include a signed Transmittal form (Appendix D) and it must be signed by a person or persons authorized to sign on behalf of the Proponent.

c. The proponent must be authorized to provide financial statement audit services in the British Columbia.

d. The proposal must be in English and must not be sent by facsimile or e-mail.

e. The Proponent must provide written confirmation of the proponent’s independence and that the proponent has no conflict of interest related to the <<Name>> as detailed below.
The Proponent must include two statements concerning independence as follows:

· Confirming that any non‑audit services performed by the firm for the <<Name>> will neither prejudice the independence implicit in an audit engagement nor be in conflict of interest under any governing code of professional ethics;

· Confirming that the firm is not economically dependent on the revenues derived from the audit; or

· Considering and documenting the effect on independence when the revenues from the audit exceed fifteen percent (15%) of the gross fees of the practice or audit firm.

The audit firm must disclose information where they think there may be a conflict of interest (or state that there is no conflict of interest), including:

· Information on the firm’s partners, managers and members of their immediate family who are on the Board of the <<Name>> or in a senior management capacity with the <<Name>>.  Appendix C includes the names of Board members and <<Name>> senior management.  (“Immediate family” is defined as an individual’s spouse and those dependent on the individual or the individual’s spouse, whether related or not.)

· Clients of the firm who engage in significant activity with <<Name>>.  (Small jurisdictions only)

· Clients or agents of the firm who are members of the Board or senior management of <<Name>>.

· Any other information that should be provided to the <<Audit/Finance Committee/Board>> and the Auditor General that may influence the consideration of the audit firm’s proposal.

2.
Selection Criteria

Proposals meeting the mandatory requirements will be assessed against the following selection criteria:

a. Capability of the proposed audit firm and audit team;

b. Proposed audit strategy; and
c. Price 
<<Name>> is aware of the benefits that can arise from a good quality audit.  Accordingly, attributes concerning quality of the firm and audit team, and proposed audit strategy, are emphasized below.  The following criteria must be specifically addressed in the proposal submission.  Failure to address all factors will impair the proposal and the <<Name>> will not be obliged to seek clarification or inclusion of vague or incomplete information in making its selection. The lowest proposal in terms of all‑inclusive maximum cost will not necessarily be accepted.

Include resumes of the senior members of the proposed audit team.
	
	Suggested Point    Range

	Capability of Audit Firm and Audit Team
	45%

	(a)
the location and overall size of the firm, the experience and current capabilities of its partners, managers and staff in the audit of organizations similar to the <<Name>>, as well as that of additional staff required by the firm to carry out the audit;
	<5-9>

	(b)
how the firm invests in the development of staff and methods for undertaking public sector audits;
	<2-4>

	(c)
the proposed audit team’s degree of familiarity with the extensive body of authoritative literature that is unique to the public sector;
	<2-4>

	(d)
the proposed audit team’s experience in the audit of similar organizations and in other government corporations and other public bodies, and details of skills or experience which are directly relevant to the capacity of the team to conduct the audit of <<Name>>;
	<10-15>

	(e)
information on contributions made by the firm in improving the financial administration of other public sector entities;
	<3-5>

	(f)
<<the firm’s experience in performing both legislative authority and value‑for‑money audits in a public sector setting>>;
	<3-5>

	(g)
the firm’s experience related to computerized audits, as well as the availability of other specialized services that may be necessary in the audit;
	<4-6>

	(h)
quality control/peer review programs within the firm;
	<3-5>

	(i)
the firm’s availability of resources to ensure deadlines are met in a timely manner;
	<3-5>

	(j)
policies on notification to clients of changes in key personnel, and staff continuity on each audit; and
	<1-3>

	(k)
other services that are available from the firm;
	<2-4>

	Proposed audit strategy
	35%

	(l)
general audit strategies and methodology employed, including, but not limited to:

– business risks
– internal control
– computer use;
	<6-10>

	(m)
the depth of the perceived audit needs and understanding of the key issues facing <<Name>>, the implications of those issues for the conduct of the audit, and particular audit strategies and methodology for <<Name>> including, but not limited to:
– preliminary audit plan
– substantive audit procedures to be undertaken
– compliance audit procedures to be undertaken
– report deliverables; and
	<12-17>

	(n)
a time budget, including estimated total hours for partners and other staff, (use schedule #1);
	<10-15>

	Price
	20%

	(o)
the resulting all‑inclusive maximum cost for which the requested work will be performed for each year of the term of the appointment.  These amounts should be contained in a letter of transmittal to accompany the proposal submission and should clearly establish the basis for remuneration through:

(i)
hours of work and rates for appropriate categories of audit staff;

(ii)
out of pocket costs.
	20

	Total
	100%


Schedule 1 - Team Mix and Hours
(One calculation should be completed for each year where the hours differ)

	
	HOURS

	
	Audit

Planning
	Audit

Fieldwork
	Review and

Reporting
	Total

	Audit Partner
	
	
	
	

	Review Partner
	
	
	
	

	Sector Specialists
	
	
	
	

	Audit Manager
	
	
	
	

	Other Staff
	
	
	
	

	Staff not yet qualified
	
	
	
	

	Other Expert or Specialist Assistant (Detailed by category e.g., EDP)
	
	
	
	

	Totals
	
	
	
	


[The hours to be worked by each member of the team should be clearly identified]

Appendix D - Transmittal Form
The Proponent has read and agrees to all instructions, and provisions, contained in the Request for Proposals.  Acceptance of the instructions and provisions, and agreement to be bound by the statements made in the Proposal, is confirmed.

Proponent’s Full Legal Name:

Signature of Person (s) Authorized to contract on behalf of the Proponent:

Name(s) and Title(s) of Authorized Person(s):

Name





Title

Name





Title

Date of Signing:

Appendix E – Draft Service Agreement
This is a sample of a service agreement, if your organization uses different contract forms and will be using them to create the contract for this RFP, delete this draft service agreement and include the form (and any attachments) appropriate to your organization.  (Delete note before posting)

Between:

<<NAME>> (the Office/District etc)

and

<<Name of Successful Proponent>> (the Auditor)

Whereas

The <<Name>> requires an audit of its annual financial statements and the Auditor has agreed to perform the audits of the <<Office/District>> pursuant to this Agreement.

The parties agree as follows:

The Auditor agrees:

1.
to perform the audit of the annual financial statements of the <<Name>> as at and for the years ending <<DATE>> to <<DATE>> inclusive. 

2. to express an opinion on whether the financial statements of <<Name>> present fairly the financial position, results of operations, and changes in cash flows, in accordance with Canadian generally accepted accounting principles.

The <<Name>> agrees to:

1.
ensure the Auditor’s fees and expenses are paid by the <<Name>>, up to the maximums set out below, for satisfactory performance of the audit.

	Fiscal Year 

Ended

Fees & 

Expenses


	
	
	

	Professional Fees

(maximum)
	
	
	

	Expenses

(Maximum)
	
	
	

	Total
	
	
	


These fees and expenses are not subject to the Goods and Services Tax (Delete if not GST Exempt).
The Auditor agrees to:

1.
perform the audits of the annual financial statements a timely and professional manner according to Canadian generally accepted auditing standards.

2.
prepare an Audit Planning Memoranda for review and approval by the <<Audit/Finance Committee>> and an audit findings report to be presented to the <<Audit/Finance Committee>>.
3. complete the work required so as to enable <<Name>>  to meet the various critical dates set out by the Office of the Comptroller General.
4.
provide a clear and concise management letter containing details of audit findings and

recommendations to management, within <<Timeframe>>
5.
prepare a report to the <<Audit/Finance Committee>> on the results of the audit in accordance with Canadian assurance standards.
6.
send copies of all reports, management letters and management responses to the Office of the Auditor General as requested
The <<Name>> agrees to:

1.
maintain a system of internal control that is adequate to permit accurate financial and

performance reporting by the <<Name>>.
2.
prepare annual financial statements for the <<Name>> in accordance with Canadian generally accepted accounting principles, including disclosure of significant accounting policies adopted by the <<Name>>.
3.
disclose all liabilities and debt obligations, claims and contingent liabilities, related party

transactions, and all material agreements and transactions.

4.
make all financial and operational records available to the Auditor on a timely basis.

5.
provide a management representation letter, in accordance with Canadian generally accepted auditing standards, that meets the reasonable requirements of the Auditor.

Other:

1.
The Auditor and <<Name>> may agree, in writing, to additional terms of engagement that supplement but do not contradict the terms set out in this Agreement.

2.
The Auditor will indemnify <<Name>> against all claims, damages, cost, and expenses arising from anything done or omitted by the Auditor in relation to the services provided under the terms of this Agreement.

3.
The Auditor will, except as may otherwise be required to be disclosed by law, keep strictly confidential, and will ensure that its employees and other representatives keep strictly confidential, all information concerning the <<Name>> acquired through activities related to this Agreement.

4.
The Auditor will not perform any additional services for the <<Name>> if the provision of the services would impair independence or lead to a conflict of interest.  The Auditor will notify <<Name>> in writing of any conflict of interest the Auditor may have, or that may arise, respecting the engagement.
5.
The Parties to this agreement designate the following individuals as their primary contacts for the term of this Agreement.

_______________________________
_________________________________

Name, Title




Name, Engagement Partner

<<Name>>




<<Name of Auditor>>
6.
This Agreement will be governed by and construed according to the laws of British

Columbia.

7. The terms of the request for proposal, attached as Attachment 1 to this Service Agreement, form part of this Service Agreement except where there is a conflict with the terms of the Service Agreement in which case the Service Agreement prevails. 
8. Audit and other services completed by the Auditor will be consistent with the audit strategy and methodologies proposed by the Auditor in the Proposal attached as Attachment 2 to this Service Agreement.  If there is a conflict between the terms of the Request for Proposal and the Auditor’s Proposal, the former prevails.

9. The Auditor shall indemnify and save harmless the Province, its employees and agents from and against all claims, demands, losses, damages, costs and expenses made against or incurred, suffered or sustained by the Province at any time or times (either before or after the expiration or sooner termination of this Agreement) where the same or any of them are based upon or arise out of or from anything done or omitted to be done by the Auditor or by any servant, employee, officer, director or sub-Contractor of the Auditor pursuant to the Agreement excepting always liability arising out of the independent acts of the Province.
10. Termination of Agreement - The <<Name>> may terminate this Agreement at any time:

b. for inadequate or non‑performance, or
c. for breach of any term agreed to, or
d. if the Auditor is adjudged bankrupt or makes a general assignment for the benefit of creditors, or a receiver, trustee in bankruptcy or similar officer is appointed to take charge of all or part of its property; and such conditions are not cured within thirty (30) days of notice thereof from the <<Name>> to the Auditor, or
e. upon thirty (30) days notice.
11. Remuneration - With reference to remuneration:

· in no case will the total remuneration for each fiscal year exceed the all‑inclusive maximum cost as agreed to in both the letters of transmittal and the engagement as amended by any approved changes; and

· any changes to the purpose of the audit, or inclusion of additional work, shall be agreed to in writing by the auditor and the <<Name>> as to remuneration before any such work is commenced.

12. Workers’ Compensation

The Auditor and any approved sub‑contractor must be registered with the Workers’ Compensation Board (WCB), in which case WCB coverage must be maintained for the duration of the audit.  

13. Indemnity

The Auditor will indemnify and save harmless the <<Name>>, its employees and agents from and against all claims, demands, losses, damages, costs and expenses made against or incurred, suffered or sustained by the <<Name>> at any time or times (either before or after the expiration or sooner termination of the audit term) where the same or any of them are based upon or arise out of or from anything done or omitted to be done by the Auditor or by any servant, employee, officer, director or sub‑contractor of the Auditor.

Signatures:

The Parties agree to the terms of this engagement.

_______________________________
_________________________________

Name, Title




Name, Engagement Partner

<<Name>>




<<Name of Auditor>>

_______________________________
_________________________________

Date





Date
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